
PROFORMA OF ALLOTMENT LETTER 
 
 
 
 
 
 
Date . . . . . . . . . . . . . 
 
To, 
Mr/Mrs. . . . . . . . . . . . . . . . . . . 
. . . . . . . . . . . . . . . . . . . . . . . . . . 
PO: . . . . . . . . . . . . . . . . . . . . . . 
PS : . . . . . . . . . . . . . . . . . . . . . .  
Distt.                        Pin:              . 
 
Sub: Allotment letter of Flat No.           in “Shravani Enclave” 
 
Dear Sir / Mam, 
  

This is in reference to your application for the purchase of Flat No. . . . . in 

SHRAVANI ENCLAVE situated at Sampatchak, Patna. We are pleased to allot you . . 

. . . .  Flat No.. . . . . . .  on . . . . . . Floor measuring super built-up area . . . . . . Sq. ft. 

The total cost of flat will be Rs. . . . . . . . . . ./- (Rupees in word only) with / without 

Parking Space. Payment schedule and details as per Annexure enclosed. 

 
Note: GST/Service Tax as applicable by Govt. shall be charged extra. 
 
Yours faithfully, 
For Shravani Engicon Pvt Ltd 
 
 



 
 
 
 
 
 
Annexure to Allotment Letter dated . . . . . . . . . 
 
Project Name :    SHRAVANI ENCLAVE 
Flat No.:    …………………… 
Floor No.:    …………………… 
Area in (sft.)    …………………… 
Sale Price    Rs…………………. 
Parking Charge car/bike  Rs…………………. 
 Total Unit Sale Price  Rs…………………. 
 
Payment terms: 
Booking Amount (lumpsum)  Rs…………………. 
Within 45 days of booking  Rs…………………. 
At Piling Level   Rs…………………. 
At Plinth Level   Rs…………………. 
At Ground Floor Level  Rs…………………. 
At First Floor Level   Rs…………………. 
At Third Floor Level   Rs…………………. 
At Sixth Floor Level    Rs………………….  
On completion of brick work of Flat Rs…………………. 
30 days before handover  Rs…………………. 
  Total   Rs…………………. 
Note : GST/Service Tax as applicable by Govt. shall be charged extra. 
For Shravani Engicon Pvt Ltd. 
 
 
 
Above terms of Payment accepted and confirmed by me. 
Name of Customer: …………………. 
 
Signature: 


